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10.12. ͂CĂ ᵖ ӥ ⌠CA ............ 59 

10.13. Ҋ ̆ ₯Ҋ .............................. 59 

10.14. ᵥ ⱴ῀⌠ Ḥ

.............................................................................................................................. 60 

 

 



                   ᵬ Ύ-ʟ №Ύ 

1 

1.   

   

ᶏ  

IE10҉ץ ; 

360 Ὶ ; 

Ὶ Ȃ 

IE10҉ץῤ  ̕

IE11 Ҋ ̔ 

https://ztb.xmu.edu.cn

/plugs/ie/ie11_setup.e

xe  

CA ӥ 

ⱴ Ⱳ  CA 

ӥ; 

ᶏ CA ӥ  

ᴆ ȁⱴ ᵬȂ 

 

ῒ  

; 

ᶫ ΐ ᴆ̆

ᴆ └ ΐȁCA 

ꜚȁ ᴆ; 

ԅ

Office Word\ExcelⱲῈ ᴆȂ 

https://ztb.xmu.edu.cn/zb/g

ysxm/downloadCAOcx.ht

m  

2.  Ύ  

2.1. Ύ 

ѿ ̔ ̆ Ҭ ῀

̆ Ҋ̔https://ztbzx.xmu.edu.cn/ ῀ ̆ ₯

҉ Enter̂ ̃̆ ῀ ̆ Ҋ ̔ 

https://ztb.xmu.edu.cn/plugs/ie/ie11_setup.exe
https://ztb.xmu.edu.cn/plugs/ie/ie11_setup.exe
https://ztb.xmu.edu.cn/plugs/ie/ie11_setup.exe
https://ztb.xmu.edu.cn/zb/gysxm/downloadCAOcx.htm
https://ztb.xmu.edu.cn/zb/gysxm/downloadCAOcx.htm
https://ztb.xmu.edu.cn/zb/gysxm/downloadCAOcx.htm
https://ztbzx.xmu.edu.cn/
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₯ ᶷľ ῀ Ŀ̆ ῀ Ḥ Ὲ

̆ Ҋ Ȃ 

 



                   ᵬ Ύ-ʟ №Ύ 

3 

 

ԋ ̔ Ḥ Ὲ ̆ ↕ ₯ľᶫ ΎĿ̆

῀ ᶫ Ύ ̆ Ҋ Ȃ 
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҈ ̔ Ύ ԅ̆ ῀ ᶫ ֜ ῏

Ḥ ̆ ̆ ₯ľ Ŀ̆ ῀ ̆ Ҋ Ȃ 

 

̔ ᶭ Ώ ѿ ᴪḤ ף ȁῈ Ḥ ̆ ₯Ҋ

ľ ΎĿ̆ Ύ ⱳ̆ Ύ ̆ Ҋ ̔ 
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ԓ ̔ ₯ľ Ŀ̆ ῀ ῏Ḥ ̆

Ḥ ȁ Ḥ ̆ Ḥ Ώ ̆ ₯Ҋ ľ ֜ Ŀ̆ ֜

Ⱳ ῏ֲ ̆ ҹ ᶫ ̆

Ҋ ̔ 
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2.2.  

ѿ ̔ ̆ Ҭ ῀

̆ Ҋ̔https://ztbzx.xmu.edu.cn/ ῀ ̆ ₯

҉ Enter̂ ̃̆ ῀ Ȃ ₯ ᶷľ

῀ Ŀ ῀ Ḥ Ὲ Ȃ 

 

ԋ ̔ Ḥ Ὲ ↕ ₯ľᶫ /

Ŀ̆ ῀ Ȃ ң ̆

ᵬ ҊȂ 

https://ztbzx.xmu.edu.cn/
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ѿ̔  

Ҋ ̆ ῀ ȁ ̆ ₯ľ Ŀ

Ȃ 

 

ԋ̔CA  

̂1̃ CA ̔ ᶏ CA ̆ ᾢ CĂ CA

Ҋ̔ 

̂2̃ ᶏ ľ ѿ̔ Ŀ Ȃ 
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̂3̃ ⱳ CA ῀ ̆ ₯ ҉ ľ Ŀ

̆ Ҋ ̔ 

 

̂4̃ ₯ȍ ӥ Ȏ̆ Ҋ ̔ 

 

̂5̃ CAḤ CĂ

₯ľ ӥḤ Ŀ̆ CA Ȃ ̔ ľCA

̆ ℗ IEῤ Ŀ̆ ᶏ Ύ ѿ

̆ Ȃ 
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₯ľ ӥḤ Ŀ̆₮ ӥ Ḥ Ҋ ̆ ₯ľ ĿȂ 
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̂6̃ CA ̔CA ̆ CA ̆

῀CĂ ₯ľ Ŀ̆ ῀CA Ȃ 

 

Ḥ ̆ ῀ Ȃ 

׃ .2.3  

Һ ̆ Һ ⱳ ⅞№ҹAȁBȁC҈ҩ

ᵬ ̆ Ҋ ̔ 
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A ̔ ⱳ ̆ ҩ ⱳ ̆ ╠ ҈ҩ  ̔

̂1̃ ̔ ԍ CA ӥȂ 

̂2̃ ̔ ₯ Ȃ 

̂3̃ Ⱳ̔ ₯ ╠ Ⱳ̆ ԍ ⱲȂ 

̂4̃ ̔ ԍḱ Ȃ 

̂5̃ ꜛ̔ҹ ᶫ ꜛ Ȃ 

̂6̃ ₮̔ ₯ ₮⌠ Ȃ 

B ̔ ̆ ╠ ᵬ ΐ ̆

ᴪ Ҋѿ Ȃ 

C ̔ ⱳ ̆ ҩ ȁ ҍ ȁ

ⱲԊ ȁ ⱲԊ Ȃ 

̂1̃ ̔ Ȃ 

̂2̃ ҍ ̔ ╠ᶫ ⱴ Ȃ 

̂3̃ ⱲԊ ̔ ⱲԊ Ḥ Ȃ 

̂4̃ ⱲԊ ̔ Ԋ Ȃ 

2.4. Ḥ  

ᶫ Ḥ ḱ ̆ ̆ ᶷ ľ Ŀŕľ

Ḥ Ŀⱳ Ҭ̆ ₯ľ Ḥ Ŀ ̆ Ώ ᶫ Ḥ ḱ ̆ΐᵣ

Ҋ ̔ 
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Ḥ ḱ ̆ ₯Ҋ ľ ֜ Ŀ̆ ῏ֲ ̆ΐᵣ

Ҋ ̔ 
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ᵬ ԅ Ḥ ᵬ̆ ҉ᶫ ῏Ḥ

ḱ ̆ ץ ₯Ҋ ľ Ŀ̆ Ҋ ̔ 

 

3.  Ⱳ CA ӥ  

3.1. CA ӥ׃  

CA ӥ Ⱶ ԍPKI ȁ

ӥȂCA ӥΐ ֜ Ҭ ᴍ ≢ȁ ȁⱴ ⱳ

ȂCA ӥҺ ῤ ̔ ӥ Ⱶ ȁ ӥ ֲ ῒ

ȁ ӥ ↓ ȁ ȁ Ⱶ Ȃ 

Ҭ̆ CA ӥ ֜ Һᵣ ᴍ ҍ ≢̆
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Ḡ ȁҌ ̆ ӥ Ḡ

ⱴ ץ̆ Ḡ Ḡ Ȃ 

3.2. ᵥⱲ ӥ 

̆ Ҭ ľָӇ CA ӥ̆

ᵥⱲ CA ӥĿ Ὲ ̆ Ҋ ̔ 

 

Ὲ CA ӥ Ⱳ ԅ Ȃ ╠CA ӥ῀ Ⱶ

Ḥȁ ֤CAң ̆ ץ ң Ⱶ Ҭᴋ ѿ Ⱳ ȂⱲ

₯ Ⱶ ľҩֲCA ӥⱲ ῀ ĿȁľᴑҙCA ӥⱲ ῀ Ŀ

CA ӥȂ 
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4.   

4.1.  

ᶫ ̆ ץ ₯ ⱳ Ҭ ľ

Ŀ̆ ╠ ̆ ץ

̆ Ҋ ̔ 

 

 

4.2. Ὲ  

Ҭ Ὲ ҍ ̆ ץ ₯

Ὲ ̆ Ҋ ̔ 
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ᶫ Ӟ Ḥ Ὲ ̆ ҉Ὲ Ὲ ̆

Ҋ ̔ 
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4.3.  

ѿ ̔ ̆ ₯ ⱳ ľ Ŀⱳ ̆

Ҋ ̔ 
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ԋ ̔ ľ Ŀ̆ ₯ ↕ ľ Ŀ

̆ Ҋ ̔ 

 

҈ ̔ ₯ľ Ŀ ̆ ῀⌠ ̆ Ҋ ̔ 
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̔ ץ ╠ Ὲ Ḥ Ὲ̆ ₯

Ҋ ľ Ŀ ῀ Ḥ Ώ Ȃ ῃ ̆

ᴪ Ḥ ̆ Ḥ ̆ Ҋ ̔ 

 

ԓ ̔ Ḥ Ώ Ḥ ȁ҉ᴰ ̆Ḥ

̆ ₯ Ҋ ľ ֜ Ŀ ֜ Ḥ ̆

̆ Ҋ ̔ 
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Έ ̔ ̆ ץ ľҊ ᴆȁ Ŀⱳ ҬҊ ᴆ└ᵬ

ΐ̆Ӟ ץ https://ztb.xmu.edu.cn/plugs/tbkhd/tbkhd.msiҊ ̆ Ҋ ̆ Ҭ

№ҹᶫ └ᵬ ᴆ ΐ̆ץ ᵥⱲ CA ӥ Ȃ 

 

҂ ̔ ᴆ└ᵬ ΐҊ ̆ ₯Ҋ ̆

Ȃ 

 

https://ztb.xmu.edu.cn/plugs/tbkhd/tbkhd.msi
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5.  └ ᴆ ΐ 

5.1. ֓ ΐ ᴆ 

 ᴆ   

1 

ᴆ└ᵬ

ΐ 

ԍ Ҋ ᴆ ῀̆

ᴆȁ └ ᴆȁ ᴆ ȁ № └ᵬȁ

ץ ᴆ ⱴ ᵬȂ 

2 
CA ꜚ̂ Ḥ

CA ֤CÃ  

ԍ ῀CĂ ֜ Һᵣ ᴍ

ҍ ≢̆  

3 
ᴆ ԍ └ᵬ ᴆ Ҭ ᴆ

̆ Ḡ Ȃ 

҉ץ ΐ Ҋ ̔https://ztb.xmu.edu.cn/plugs/tbkhd/tbkhd.msi 

5.2. ᵥ ᴆ ΐ 

Ҋ Ҋ ᴆ ₯ ̆ ̆ Ȃ 

 

5.3. ᵥ CA ꜚ ΐ 

₯ ľ ᴆ└ᵬ ΐĿ̆ ῀⌠ ̆ ᵝ

ľ ĿȂ ḤCA ֤CAң ̆ᶫ ץ

ᵝⱲ CĂ CA ꜚ ᴆȂ 

̂5̃ Ḥ CA̔ ᶭ Ҋ Ḥ ӥ ꜚȁ

Ḥ ӥꜛ ȁ Ḥ ᴆȂ 

https://ztb.xmu.edu.cn/plugs/tbkhd/tbkhd.msi
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5.4. ᵥḱ ӥ  

CA ̆ Ҋץ ḱ CA ӥ Ȃ ḱ

Ҋ̔ 

̂6̃ ḤCAḱ ӥ  

῀ ḤCA UKey̆ ̆ ₯  ̆ ľḱ

ӥ Ŀפ CA ḱ ḱ ̆ Ҋ Ȃ 
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6.  └ ᴆ 

6.1.  

└ ᴆ╠ ᾢ Ҋץ ᴆ̔ 

̂7̃ └ ᴆ Ḡ office2010ץ

҉ ⱲῈ ᴆȂ 

̂8̃ CA ῀ ̆ ꜚ ̂ ḤCÃ

ӥꜛ ̂ ֤CÃ ΐȂ ғ ҉ ῀ѿҩCĂҤ

ѿ ҉ ῀ ҩCAȂ 

̂9̃ ᴆ└ᵬ ΐ Ȃ 

̂10̃  ᴆ└ᵬ ΐ ̆ ᴆ└ᵬ ΐ

ῃ ȂҊ ҹ Ҍ ᶛ Ȃ 

⌠ CAȁCA ꜚ ᶛ ҊȂ ᵝⱲ CA

CA ꜚ̆ ̆ Ⱳ ḤCĂ ↕ Ḥ ӥ ꜚȁ

ӥꜛ ȁ ᴆ ῃ ̕ Ⱳ ֤CĂ ↕ ֤CA

ӥꜛ Ȃ 
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⌠ ḤCĂ ғ ḤCA ꜚ ᴆ

ᶛ Ҋ̔ 



                   ᵬ Ύ-ʟ №Ύ 

25 

 

 

6.2. ῀ ᴆ 

ᴆ└ᵬ ΐ ̆ ₯ľҊѿ Ŀ ῀ ᴆ└ᵬ ΐ

Һ Ȃ └ ᴆ ̆ ₯ Ҋ

ᴆ ῀ ᴆ└ᵬ ΐ̆ Ҋ ̔ 
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ᴆ └ Ҭ̆ └ ᴆ └ ḱ

└ ᴆ ̆   ľ Ŀ ₯ ῀

ᴆ └̆ ᶏ ľ ῀ ᴆĿ ῀

ᴆ̆ ᴪ ҉ѿ └ ᴆȂ Ҋ ̔  

 

6.3. ᴆ 

ⱳ Ҭ ץ Ҋ ᴆ ᴆȁ

№Ⱳ Ḥ ̆ Ҋ ̔ 

 

6.4. └ ᴆ 

ⱳ Ҭ ץ └ ᴆ̆ └ ῤ ѿ

̔ / ѿ ȁ / ᴆ ȁ ȁῒ ᴆ Ȃ

Ҍ ̆ľ └ ᴆĿⱳ Ҭ ῤ ᴪ ̆ Ҋ ̔ 
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̂11̃  ľ / ѿ Ŀ └ 

₯ľ / ѿ Ŀ ↕ ᵬ ľ └Ŀ ̆ ѿ └

̆ Ώ ῏Ḥ ̆ Ώ ₯ ҉ ľḠ Ŀ

/ ѿ └Ȃ 

 

̂12̃  ľ / ᴆ Ŀ └ 

̔ᶏ ⱲῈ ᴆ └ 

₯ľ / ᴆ Ŀ ↕ ᵬ ľҊ Ŀ ̆ /

ᴆ ᴆҊ ̆ ҉ / ᴆ └̆ Ҋ ̔ 
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/ ᴆ └ ̆ └ ᴆ҉ᴰ ľ

ᴆ└ᵬ ΐĿ ľ └ ᴆĿⱳ Ҭ ľ / ᴆ Ŀ̆ Ҋ ̔ 

 

̂13̃  ľ Ŀ └ 

└ Ȃ ₯ľ Ŀ ↕ ᵬ

ľҊ Ŀ Ҋ ̆ Ҋ ̔ 

 

Ҋ ⱳ ᶏ̆ └ᵬ ᴆ Ώ

Ȃ └ ̆ ₮ҹľbsxĿ

ᴆ ҉ᴰ ľ ᴆ└ᵬ ΐĿ ľ └ ᴆĿⱳ Ҭ ľ

Ŀ̆ Ҋ ̔ 
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̆ № ₮ҹľpdfĿ

ᴆ ҉ᴰľ ᴆ└ᵬ ΐĿ ľ └ ᴆĿⱳ Ҭ ľPDF

Ŀ̆ Ҋ ̔ 

 

̂14̃  ľῒ ᴆĿ └ 

̆ № ҉ᴰῒ ᴆ̆ ץ

ᴆ ľῒ ᴆĿҬ҉ᴰ ῏ ᴆ̆ Ҋ ̔ 
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6.5. ᴆ 

ⱳ Ҭ ץ └ ᴆ CA

̆ ᴆѿ ̔ / ѿ ȁ / ᴆ ȁ

PDF Ȃ Ҍ ̆ ᴆᴪ ̆

’ ̆ ᵬ Ҋ̔ 

ѿ ̔ ᴆ ҹPDF  

Ҋ ̆ ᴆ Ҍ PDF ᴆ ľ̆PDF Ŀ

↓ ̂ ̆ ̃̆ ₯ ᴆ ↕

ᴆ ҹ PDF ̆ ᴆ Ҍ Ҍ ̆

Ȃ ᴪ Ḥ ̆ ғľPDF Ŀ↓ ҹ

̆ Ҋ ̔ 

 

PDF  
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PDF Ҭ 

 

PDF  

ԋ ̔ ᴆ  

ᴆ CA ῀ ̆ ғ ҉ ᾛ ѿҩCAȂ Ҋ ̆

₯ ᴆ ↕ ̆ ῀ ⱳ Ȃ 

 

Ḥ Ҋ ̆ CA ᵬ

CA ᵬ Ȃ ᵬ Ҋ̔ 

̂15̃  ḤCA ᵬ  

ⱳ ₯ľ Ŀ ̆ ῀CA ̆ Ҋ ̔ 
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CA ᶷ ₮ľ Ŀ ̆ ₯ ̆ ᵝ

̆ ӊ ̆ ₯ ҉ ľ ᵝ Ŀ̆ ᵝ Ȃ Ҋ  ̔

 

 ȁ ῒז ᵬ̆ ץ ₯ ̆ ᵬ Ȃ

Ҋ ̔ 
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6.6. № └ᵬ 

ⱳ Ҭ ץ └ ᴆ└ᵬ №

̆ Ḃ Ғ ᵝ № / ᴆҬ ᵝ Ȃ

№ └ᵬⱳ Ҋ ̔ 

 

№ ⱳ ׆ ⅞№ҹ҈↓̆ ѿ↓ ᴆҬ

№ ̕ ԋ↓ / ᴆҬ ̕ ҈↓

/ ᴆ ᴆȂῒҬ̆ ԋ↓ / ᴆ

̆ └ᵬ / ᴆ ̆ / ᴆҬ ҹ ꜚ

̆ / ᴆҬ ꜚ ̆ ԋ↓

Ȃ 

№ ⱳ ׆ ҈↓ῤ ̆ Ҋץ └ᵬ

№ ̔ 
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ѿ ̔ ѿ↓ ₯ ̆ Ҋ ̔ 

 

ԋ ̔ ԋ↓ / ᴆҬ ῤ ̆

ѿҩ ҩ Ҭ ῤ ̆ ץ ԋ↓ ῤ

̆ Ҋ ̔ 

 

ԋ↓Ҭ Ῥ̆ ₯ ̆ ᴪ

Ҭ ̆ Ҋ ̔ 

 

҈ ̔ ѿ ԋ ᵬ ̆ҹ └ᵬ № Ȃ 

̔ ῏ ’Ȃ ץ ѿ↓ Ҋ

/ ᴆ Ḥ ∞ ῏ ῤ ̆ Ҋ ̔ 
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6.7. ᴆⱴ  

ⱳ Ҭ ץ └ ᴆⱴ ̆

ᵬ Ҋ̔ 

ѿ ̔ ⱴ ᶏ CA ῀ ̆ ғ ҉ ᾛ ѿҩCAȂ 

ԋ ̔ ₯ ᵬ / ᴆ ⱴ ̆

Ҋ ̔ 

 

҈ ̔ ₯ľ Ŀ ᴆ└ᵬ ΐᴪ / ᴆ

̆ ₮CA ̆ Ҋ ̔ 

 

̔CA ӥ ̆ ₯CA ľ Ŀ ̆

₮ ᴆ Ữᵝ ᴆ ᴆ ̆ Ҋ ̔ 
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ԓ ̔ ᴆ└ᵬ ΐ / ᴆ ⱴ ̆ ₮

ⱴ Ḥ ̆ Ҋ ̔ 

 

ľ ᴆ ֜Ŀ ᵬ ̆ ⱴ ⱴ

ᴆ҉ᴰ Ȃ 

7.  ᴆ ֜ 

ѿ ̔ ̆ ľ ҍ Ŀⱳ Ҭ ⌠

֜ ᴆ ̆ ₯ ↕ ľ Ŀ ̆ Ҋ ̔ 
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ԋ ̔ ľҊ ᴆȁ Ŀⱳ Ҭ ₯ ̆ ⱴ

ľencĿ ⱴ ᴆ҉ᴰ ̆ Ҋ ̔ 
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/ ᴆ҉ᴰ ̆ ץ ֜ ӊ╠ ľ ᴆĿ

ľ ҉ᴰĿ̆ Ҋ ̔ 

 

҉ᴰ / ᴆ ̆ ҉ᴰ ᴆ ̆ ֜

ᴆ ҉ᴰ ⱳ̆ ҌῬ ҉ᴰ / ᴆȂ 

҈ ̔ / ᴆ҉ᴰ ⱳ ̆ ץ ₯ľҊ Ŀ ҉ᴰ /

ᴆ ҉ᴰ ῏ Ȃ 

̔ / ᴆ҉ᴰ ⱳ ̆ ₯ľ Ŀ ̆

̆ Ҋ ̔ 

 














































